Example Elementary School

100 Book Street
Bookville, NA 10010
Dear Parents,
We have a new resource that we would like to share with you. Our Xyy Grade teacher, Ms XXXXXX, applied for and was awarded a free trial (or, We have purchased a X-year site license), which provides our school and our children’s families’ unlimited access to some pretty amazing technology. 
It is an online reading program from Sylvan Dell Publishing with 70 eBooks, each with selectable English and Spanish text and audio. The books are fun, fictional stories involving animals and nature and with spectacular art, but there is a lot more. The back of each book has a 3-6 page educational section called For Creative Minds that you can explore with your child. Also, each title has its own homepage loaded with 40-60 pages of cross-curricular teaching activities and three interactive quizzes and it is all free online. We think you’ll find this program an interesting integration of fun reading with the option of serious science, math, geography and language learning. It is all online, so with broadband access from home or the library you can make this a family reading and learning event. For those teachers using the books in their classroom, it offers an opportunity to involve parents and reinforce classroom learning.
Because our school has this eBook site license, you and your family have complete access to this resource from your home computer and we encourage you to enjoy it with your children.
Here is how to access the eBook site license:  
If at all possible, it is best to send this letter and or the set-up email to the parents by email, we recommend you just cut & paste Options 1, 2 & 3 from the Acceptance & Set-Up email here so that families have the option of putting the desktop icon on their computers. No one remembers the 6-digit site code so if you want teachers and families using the site license the desktop icon is the way to go! For server or website access, see our Site Licensing info page online for a JPG image that can be hyperlinked.)
Option 1: (Recommended) Load a desktop icon on to your home computers. The icon is a small (2kb) and safe executable file with embedded url link that opens the site license. No site login required. To use this option: 

· Click on the following link: PCs click here / Macs click here
· Save the small file to your desktop

· When the download is complete (takes about 2 seconds), close and go to your desktop where you should see a little icon (Sylvan Dell logo for PCs, Generic MAC logo for MACs

· Click the new desktop icon and it goes straight to your site license page.

Option 2: Manually enter your school's 6-digit site code on our Site Code Entry Page linked from our Sylvan Dell Homepage and the School Resource Grant Page. 

Site license for: Example Elementary school 
Site code: XXXXXX
Code expiration date: 0X/0X/20XX
The first time you try it, copy and paste into the block to make sure it is working. After you confirm it works, try typing it in. Make sure all digits are in CAPS and watch for 1s (ones) looking like I (capital eyes) and l (lower case els). There is no login and once the site is open, you might want to just save the page to your browser favorites.

Option 3: Pass the Site License link found below around to your teachers and again, once the site is open, you might want to just save the page to your browser favorites.

Site license for: Example Elementary school 
Site code: XXXXXX
Code expiration date: 0X/0X/20XX
Site License Link: http://www.sylvandellpublishing.com/sitelicense.php?sc=XXXXXX
If you like the eBooks and think you might like to purchase either hardcover or paperback editions for your family and friends, Sylvan Dell has set-up a special Family Coupon Program (http://www.sylvandellpublishing.com/FamilyCouponProgram.htm), which gives parents a 20% discount for all online purchases. As an added incentive, when you purchase these picture books for your home collection, our school library receives a 10% donation from the publisher. If families love and buy the books, our school will earn money towards next year’s Site License and new books for our library. If you would like to take advantage of this offer, just select items from Sylvan Dell’s online store (http://www.sylvandellpublishing.com/catalog.php) and during checkout, enter the 6-digit site code in the coupon code window. On the Family Coupon page in the upper right corner, you can enter the 6-digit site code and see your purchase and the 10% contribution back to our school.
